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Please fill up and complete the followings information:

	Project Name:


	

	Faculty/ Department:
	

	Purpose of Payment:
	
	Amount (RM)

	
	
	

	
	Total (RM):
	

	Recipient Name / Company Name:
	
	Nationality:
	

	NRIC /Passport No/ Company No:
	

	Telephone No:

	
	Email (payment notification):
	

	Bank Name:
Bank Account No.:


	
	Bank Branch:

	

	Bank Address:
Bank Country:

	

	Swift Code / IBAN No.: (applicable for international payment only)
	


Note:

1. Kindly attach all original supporting documents (acknowledged invoices and receipts).
2. Kindly attach a copy of the bank book or front page of the bank statement for checking and record.

3. Payment for invoices/claims will process within 3 weeks upon receives the forms.
	Requested by:

______________________________________

Name: 

Chop:

Date:  
	Verified by:

______________________________________

(Project Leader / Dean)

Name: 

Chop:

Date:   


-------------------------------------------------------------------------------------------------------------------------------------------------------------For UHSB Office Only
	Checked by (Account Department):

______________________________________

Name: 

Date:   
	Approved by (General Manager):

______________________________________

Name:

Date:   


Comments:

